	Course Name
	Typical Dates
	Typical Times

	Clipart
	
	Typical Times

am but could be pm or evening

	Trainers

Rosie Cordell
	No of sessions

1 sessions of
2 hours 
	Cost

£10

	Resources

Microsoft Office - Word 2007 / 2010 
	
	


	What is the course?
Provides the students with the tools to create fun posters and designs in Word using clipart, drawing, inserting photos, WordART and more advanced fonts etc. Course is a mix of formal teaching / demonstration and hands on exercises


	Who would benefit
Someone who has been using their PC and WORD for a while and wants to be more creative using Word graphics


	What previous experience is required
Should have done Beginners Computing (or have equivalent experience / course background) and possibly Beg IT Practice and been using their computer at home for a while so that they are reasonably confident with using Word. 


	Learning Objectives
To be able to create posters with photos and graphics and similar documents using Word 


	Class session

· Use of fonts in WORD and how to change the paper orientation
· Inserting clipart and photos and how to then manipulate them

· Drawing using Word drawing tools

· Fancy fonts using WORDART

	NB Please check that you have 2007 / 2010 on your computer before booking on this course and let us know to make sure you are booked on the right course


