	Course Name
	Typical Dates
	Typical Times

	Publisher
	Tuesdays
	Typical Times

am but could be pm or evening

	Trainers

Rosie Cordell
	No of sessions

3 sessions of

2 hours each
	Cost

£30

	Resources

Microsoft Office 2007: Publisher 
	
	


	What is the course?
Desktop publishing using Microsoft Publisher 2007 producing newsletters booklets, leaflets, postcards, signs and large scale posters
This course is taught by demonstration and hands on exercises


	Who would benefit
Someone who has been using their PC and WORD for a while and is quite confident and using their computer regularly and wants to explore making booklets etc



	What previous experience is required

Reasonable level of experience of computing and Word – similar to level required for Improvers levels 1 and 2 


	Learning Objectives
To be able to produce a booklet using Publisher, importing text and graphics as well as typing directly into Publisher.


	Class sessions

Week 1
· Basics of Publisher page layouts and master pages and publication pages
Weeks 2 & 3
· How to insert text from Word  into the pages including articles that fit across several pages

· Typing directly into Publisher

· Setting up “newspaper type” columns with heading etc

· Inserting photos and graphics
· Setting up master templates for repeat publications


	NB Please check that you have Publisher 2007 on your computer before booking on this course and let us know to make sure you are booked on the right course


